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1. Introduction

In order to add a new learning material or activity;
First, click “Turn editing on” button, located at the top-right of the course homepage.

Thus, "Add Resource/Activity” buttons will show up for each week and course summary
sections. Click any of them near to the section where you want to input course material &
activity.

1Week [13 February - 19 February]
-3

-+ Add Resource/Activity

All learning materials and activities are listed as "Activities” and "Resources.”

Add an activity or resource (%]
o ACTIVITIES
Assignment Default Board Chat Choice Feedback
Forum Quiz Zoom

* RESOURCES

©00C¢C

E-contents file Folder Label Page

URL VOD
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2. File

In this section, how to add reading files to a course is described. You can add PDF, MS
WORD, MS POWERPOINT, HWP, etc. formatted reading materials.

Click "Add Resource/Activity” button near the section where you want to add a file.

1Week [13 February - 19 February]
&

-+ Add Resource/Activity

Input a name for the file.

v General

Then, in the opening panel, click “file” button, showed with @

Name*

v Content

Upload the file by clicking “Add file” button or by doing drag & drop.

" Maximum size for new files: Unlimited, maximum att:
Select files - =

achments: 1
-~
> [ Files

-~

You can drag and drop files here to add them

X

You can set the appearance way of the file: 1) force students to download the file, or 2)
enable to open the file in a pop-up window.

¥ Appearance

Display @ Force download

In pop-up (Document conversion possible extension : hwp, doc, docx, s, xlsx, ppt. pptx, pdf)

Allow download Yes

v

Last|yl click Save and return to course button.

The file will be displayed in the course homepage as follows

10Week [6 March - 12 March]
-3

@ Week-10 course notes

-

4 /10

TEACHER'S MANUAL



3. Folder

You can add a folder in the case of having too many documents (resources). For this,

follow these steps:

Click "Add Resource/Activity” button near the section where you want to add a file.

1Week [13 February - 19 February] @
&

-+ Add Resource/Activity

Then, in the opening panel, click “folder” button, showed with

Input a name for the file.

v General

Name*

Add the documents one by one through clicking “Add file” button or doing drag & drop.

v Content

Maximum size for new files: Unlimited

Files @; B | =7

[
> [l Files

~

You can drag and drop files here to add them

The newly created folder will be displayed on the course homepage as follows:

1532 [4210Y - 4816¢]

Reference Materials

When you click the folder, the contents of the folder will appear as follows:
Reference Materials

the definition of educational technology.pdf
w22| 0|3 pdf

DS35lEEAHZ (1).ppt

B8 878

DE280/2tpdf
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4. VOD

VOD is added in two processes: 1) video uploading to the server, and 2) video format

converting. The advantages of this system are that you can reuse the videos you have

uploaded before and that users can watch any videos with any device (PC/Tablet/

Smartphone) regardless of the video format.

In order to add a video, follow these steps:

Click "Add Resource/Activity” button near the section where you want to add the video.

1Week [13 February - 19 February]
-3

Then, in the opening panel, click "VOD" button, showed with

Input a name for the file.
v General

Name*

Click “Select” button at “Select VOD" section.

v Select VOD

Selected VOD*

Select & X Vod upload
Q)

Click "VOD Upload” in the opening panel.
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Select VOD :

Uploaded VOD (55) #

Name ¥ || Search VOD

Ordered by uploaded time ~ Ordered by filename Ordered by playing time Ordered by view count

s View 10
22 59, MOOC.mp4 L e count
2018 12 & Playing time
Prof JIN (t002) 05:44
B Utilize |
materia
23at0l w8 % MOOC.mp4 [ ] :Ile\f.'comti 0
. + Playing time :
MASTER (Coursemos) 05:44

B Utilize lecture

materia

Click "Add Files” button and select the video you want to upload, and then click “Start
upload”.

CSMSMedia 22|kt

94 Ve Y=E 8 Higt2 4GBYLICE

& MEA S CHE Aol AR|S FatsirLE BolS #ldsts SPYS 0|89zt ol el WEof| ofsh XM E 2
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CSMSMedia 22| Xt

sample_video.mp4 404 MB

Then, select the video you have uploaded and click “Select VOD" button.

Select VOD

Uploaded VOD (58) =

Name v

Search

Ordered by uploaded time ~ Ordered by filename Ordered by playing time Ordered by view count 2 VOD Upload

o View count: 0

- . o © Playing time
MASTER (Coursemos) @\ 05:44

L)
< l o View count: 0

© Playing time

Online Educaiton Innovation, MOOC.mp4

05:44

Previous Select VOD

/0D information

Driginal file name

Qnline Educaiton Innovation MOQ
Jpdated date

201
tegistrant

(Coursemos|

Zonversion Converting
fatus.

Basic info Share Utilize lecture material

Subject | Subject

Content
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Set time limitation for students’ video watching(Thus, only when students watch the video

at that time period, LMS will recognize students’ video watching action)

¥ Progress Management

Progress check Yes v
Opening limited to 2018 v| August Y| 28 Y 00 Y 00 v Eiw@Enable
Closing limited to 2018 Y| September Y | 4 v|| 23 v|| 59 ¥ [ Enable
View restrict ) View v

syl .

The video will be displayed in the course homepage as follows:

13Week [27 March - 2 April]

o Online Education Innovation, MOOC 2018-03-27 00:00:00 ~ 2018-04-02 23:59:59 (Late : 2018-04-02 23:59:59), 05:44
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5. URL

With URL links, you can open the outside sources (news, videos, etc.) in a new tab without

affecting your LMS use.
You can add a URL link by following these steps:
Click "Add Resource/Activity” button near the section where you want to add the URL link.

1Week [13 February - 19 February]
-3

-+ Add Resnurce/Activity

Then, in the opening panel, click "URL" button, displayed with @ .

Input a name for the file.
v General

Name*

Copy the URL address of the outside website and paste it here:

v Content

External URL*

Choose a link...

Lastly, dlick button.

The URL link will be displayed at course homepage as follows:

14Week [3 April - 9 April]

@ youtube video
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